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| D/Password
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Password
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1. How to Request Your Initial
CHRIS Workflow | D/Password
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Key to Your Informestion Univese

|f you have an ESS password, simply login

|f you do not have an ESS password, request one at

and click on
“Get Password”




How to Request Your Initial
CHRIS Workflow | D/Password
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ESS MENTT =

T e Employee Self Sevvice ]

password | Administrator

Good morning] | Today is Friday, December 21, 2001 .
Request CHRIS Worldfl
D To display or update your information, click on any of the links in lefi-hand
— navigation har. If you need assistance using Employee Self Service, please
contact the ESS help desk at 301-9032-0605.

Review Information . . .

The official DOE emaill address we currently have on file for you 1s:
Earnings Statement | |

Ifthis iz incorrect, please go to the locator mformation page to update it

Personal Information

FPersonal Benefits Statement

W.2 Information Click on “Request CHRIS Workflow ID”to request
Your CHRIS Userid and Password

Update Information

Direct Deposit for Salary
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How to Request Your Initial
CHRISWorkflow | D/Password
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password | Administrator

Request a CHRIS Workflow Account

Reguest CHRIS Worldlow
D Click on the "Eequest Workflow ID" button to request your CHEIS WorkFlow
usend and password.
Review Information
Name:
ings Statement Employee ID: | Y OUr personal information
Personal Information Suhagency: Wl | | appear
Email address:
Personal Benefits Statement
VW2 Information Ifthe emal address abowe 15 mcorrect, please update it on vour locator information

page in the field labeled "Official DOE e-mail".

RequestworklowD | <

Direct Deposit for Salary Click
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Update Information




How to Request Your Initial
CHRISWorkflow | D/Password
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Welcome Page | Feedback | Emplcwyee Self Seyvice J

Logoff | Change your
password | Administrator

Your request for a CHRIS workflow userid and
Review Information password has been sent. You should receive a userid
and password in separate e-mails within 24 hours.

Earnings Statement

Personal Information

Personal Benefite Statement

After you receive your CHRIS wor kflow
User ID and Password, access CHRI S at

W-2 Information

Update Information

Dirvect Deposit for Salary

Education Information It’srecommended that you click on thelink
e above and add it to your “Favorites’ for
W future use.

Licenses & Cextifications

Locator Information

State Tax Withholding |

-
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2. If You Forgot Your
CHRIS Workflow | D/Password
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PeopleSoft3

Uses i) |
Passwnid |

Forgol Passwerd |

|f you forgot your User 1D, you must contact
your organization’s HR wor kflow point of contact.
|f you forgot your password, access CHRIS at

and click on Forgot Password
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3. How to Change Your
CHRISWorkflow Password
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AccessCHRIS at

and log in with your current user I|D and password
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CHRIS Workflow Password
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Click on each menu item as shown above: PeopleTools,
Maintain Security, Use
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How to Change Y our
CHRISWorkflow Password
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Click on My Profile
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How to Change Y our
CHRISWorkflow Password
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General Profile Information

eferson b Thomas B

Click on “Change Password”
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How to Change Y our
CHRIS Workflow Password
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Type your current password, new password and confirm
your new password in the appropriate fields. Click OK.
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How to Change Y our
CHRIS Workflow Password
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Fereeral Profile Infanmation
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Click Save. Thischange s effective immediately.
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